SMSF

CHECKLIST

Bank Accounts

Bank Statements for the full financial year
for each bank account

O

Term Deposit statements
(including reinvested/redemptions)

Shares

Copies of all holding statements

Copies of investment provider reports (e.g.
stockbroker/investment manager reports)

Copies of all buy & sell contracts

Copies of all dividend statements (including
share buybacks, bonus shares, right issues,
IPO’s, share purchase plans,
mergers/demergers etc.)

OO OO0

O

Copies of any off-market transfer forms

Managed Funds

Copies of all quarterly statements for each
investment held

Copies of annual portfolio for each
investment held

Copies of annual tax statements for each
investment held

*Please only tick what its relevant to your SMSF

Find out how BBB can assist you
in preparing your SMSF,
contact us

Sheree Nitschke

phone 03 9693 7777
email snitschke@bbbpar‘tners.com.y

Property

Copies of title certificates
Copies of purchase contracts

Copies of insurance policies paid in relation to
property held within the SMSF

Copies of all income receipts (rental statements)
relating to the property

Copies of all property managers yearly
summaies (Real Estate Agents yearly
summaries)

Copies of current lease agreements for
properties held by the fund

Copies of property valuation

OTHER ITEMS

Other Assets

Copies of any other purchase and sale documents
relating to other assests held or transacted by the
fund

Rollovers
Copies of any rollover notices and ETP statements
Expenses

Copies of any invoices to support expenses paid by
the fund or by members on behalf of the fund

Life Insurance

() Copies of the annual Life Insurance statements of

each member

This is a general list of
documentation required
when processing an SMSF
for a financial year. There
may be additional
information requested that
is releveant to the fund.
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